
The information provided on this pamphlet is at best of a general nature and cannot substitute for the 
advice of a professional licensed professional who can apply it to the particular circumstances of your 

case. Please contact your Law Society or Institute of Chartered Accountants to obtain referral to a    
competent professional. 

Nothing in this pamphlet should be construed as an attempt to offer or render a professional opinion or 
otherwise engage in the practice of law or accountancy. 

CHANGES TO YOUR 

COMPANY’S 

REGISTERED           
OFFICE AND 

DIRECTORS 

ADDRESS 

 

Numbered Company *                                    $ 225.00 

Named Company       *                                   $ 250.00 

Minute Book                *                                   $   82.50 

Name Search Report *                                   $   42.50 

                  *                 2 Business Day Service 

Additional Charges: 

Immediate Service                        Above Cost PLUS $ 100.00 

24 Hour Service                            Above Cost PLUS  $ 50.00 

Advisory Fees ( Assistance in Completion of Forms)     $ 50.00. 

 

PRICE LIST 

 

Alberta Corporate Searches                          $ 8.00 

Alberta Annual Returns                                  $ 15.00 

Alberta Marriage-Birth-Death Certificates     $ 32.50 

Commissioner of Oaths                                 $ 15.00 

Alberta Personal Property Searches             $ 14.50 

Alberta Land Searches (Legal+Search)        $ 14.50 

Additional Charges: 

Immediate Service                                         Double Above Cost 

 

Alberta Sole Proprietorship                            $ 47.50 

Alberta Partnership                                        $ 57.50 

**               Includes Name Pre-Check 

Additional Charges: 

Immediate Service                                         Double Above Cost 

www.2629999.com 

HOW WOULD YOU LIKE TO PAY 
 CARD NUMBER AND EXPIRY DATE 

VISA  

MASTERCARD  

AMEX  

INTERAC PLEASE SEE STAFF 

CHEQUE ATTACH TO APPLICATION 

CASH PLEASE SEE STAFF 

ACCOUNT  

SIGNATURE  

 

DATE  

 



Registered Office: 
All limited companies must by law have a registered office in the province of incorporation. 
This is where the company’s statutory records are maintained ( example Minute Book) and 
the place where any legal notices are served on the company. 

Annual Returns for your company are mailed by Alberta Registries to this address. If you 
have relocated your registered office address, you must file the change or your Annual 
Return Renewal form as soon as possible. If you do not then your company might possibly 
get Struck for failure to file annual returns and you may have to revive your company at a 
cost. 

There are also legal ramifications to an incorrect Registered Office address. Persons may 
be unable to file legal claims against your company in a reasonable manner if your com-
pany address is incorrect. 

In Summary: 

                       -Every company must have as registered office.  
                       -It is the address to which any formal communications may be sent. 
                       -It is the address that Companies House will use to send reminders and 
                       annual return  forms etc.  
                       -It must be a physical location - as opposed to a post office box because 
                       people have the right to visit it (to inspect certain registers and other docu
                       ments) and deliver documents by hand 

                       - The address can be your company’s business premises or a private ad
                       dress or your accountant’s or solicitor’s address 

Directors: 
A limited company must have at least one director. Directors are responsible for the 
management of the company and must act in good faith, responsibly and in the interests 
of the shareholders. 

(**)When a limited company goes bankrupt and there is a shortfall to creditors, the direc-
tors in most cases are not liable for any shortfall. 

The directors are liable for a shortfall only if they have given personal guarantees for debt 
or if laws have been passed specifying that directors will be liable if there is a shortfall. 
These statutory creditors are as follows:  

Wages of employees - Directors are responsible for wages in accordance with the 
laws in the various provinces. An exception is in BC where directors are not 
liable for wages effective with the Employment Standands Act that came 
into force on May 31, 2002. Where the corporation is in receivership, bank-
ruptcy or subject to action under Section 427 of the Bank Act, the director or 
officer of a corporation is not personally liable for severance pay.  

Source Deductions - Officers and directors are personally liable for unpaid source 
deductions.  

GST - Directors and officers are personally liable for GST owing.  

Provincial Sales Tax - Directors and officers are personally liable for PST owing in 
some of the provinces. For example, in B.C. if they were "hands on" manag-
ers and hence knew or should have known that PST should have been 
remitted 

(**) WWW.BANKRUPTCY.COM 

As with your company’s registered office address, a Director also has an obligation to file 
changes to their address. 

YOUR PERSONAL INFORMATION 
LAST NAME  RELATIONSHIP TO THE COMPANY  Director / Incorporator / Agent / Solicitor  / Officer 

FIRST NAME  COMPANY NAME  

MIDDLE NAME  CORPORATE ACCESS 

NUMBER 

 

IDENTIFICATION (TYPE) Drivers License IDENTIFICATION #  

CHANGE OF COMPANY ADDRESS ($ 12.50) 

NEW REGISTERED ADDRESS (PO Box can only be Used by a Society) 

 

 

NEW RECORDS ADDRESS (PO Box cannot be used) 

 

 

CHANGE OF DIRECTORS ADDRESS ( $ 12.50) 

DIRECTOR NAME 

 

 

 

NEW ADDRESS 

 

 

 

  

  

  

  


